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1. OO0uume mojoKeHNs

1.1. Hacrosimiee [lonoxxenne yctanaBauBaeT nopsaaok padbotet MKOY «MammkuHckast
OCHOBHas 0011e00pa3oBarTenbHas mKoiaay ganee — OV, ¢ nesbio moxydeHus, 00padoTkH,
XPaHEHUs U Mepeaadu JOKYMEHTOB, COJIEPKalINX CBEICHHs], OTHECEHHBIE K MIEPCOHATLHBIM
JAHHBIM PaOOTHUKOB, OOYUYAIOIIMXCS U UX POAMTENEH (3aKOHHBIX MPEICTABUTENICH).

1.2. Lens nHacrosimero Ilomoxenuss — 3amiuTa MEPCOHANBHBIX JaHHBIX PAOOTHUKOB U
o0ydJaromuxcsi M UX poAUTENIed  OT HECAHKIMOHUPOBAHHOTO JIOCTyNa M pasTialieHusl.
[lepcoHanbHbIe TaHHBIE ABISAIOTCA KOH(UIESHIIMAIBHOM, CTPOro oxpaHsieMoi nHpopMaueii.

1.3. Hacrosmee Ilonoxenue paspadorano B coorBercTBUU ¢ KoHcTuTynmeit Poccuiickoii
Denepannu, TpynossiM kogaekcom Poccuiickoit ®enepanuu (M. 14 «3ammra nepcoHATBHBIX
JAHHBIX PaOOTHHKA»), DenepanbHbiM 3akoHOM 0T 27.07.2006 Nel52-®3 «O mepcoHaIbHBIX
naHHbix», DenepanbHpiM  3akoHOM  oT 25.07.2011 N 261-®3 "O BHeceHMH W3MEHEHHH B
®enepanbHblii 3ak0H "O NEpCOHAIBHBIX AAHHBIX"W JAPYTMMH JIEUCTBYIOIIMMH HOPMATHUBHO-
MIPaBOBBIMHU aKTaMH.

1.4. B HacrosiieM [TonoskeHnn MCHOIB30BaHBI CIEIYIOIINE TEPMUHBI U ONIPEICICHHUS:

[lepconanbHble JaHHbIE paOOTHUKA — JT100as HH(POpPMAIUs, OTHOCSINAACA K ONPEACICHHOMY
buznueckomy nuily (padboTHuky), Heooxonumas OY B CBSA3H C TPYAOBBIMU OTHOIICHUSIMH, B TOM
yrcue, (GamMuiaus, UMs, OTYECTBO, IO, MECAL, Jara M MECTO POXKICHHSA, aJpec, CeMeHHoe,
COLIMANIbHOE, MMYIIECTBEHHOE IOJIOKEHHEe, oOpazoBaHue, mpodeccusi, M0XoAbl pPabOTHHKA,
npyrast uHpopMarus.

[lepconanbHble naHHBIE oOOyd4aromierocs — uWHGOpMaLKA, Kacarollasics KOHKPETHOTO
obOyyaromierocs, kotopas HeoOxoanma OY B CBSI3M C OTHOIICHUSIMU, BO3HUKAIOIIUMHU MEXIY
poauTensMu (3aKOHHBIMH MPEACTaBUTENSIMH) oOydaromierocs u OVY.

O0paboTka MepCOHANBHBIX JaHHBIX — AEUCTBUS (ONEpalii) ¢ MEePCOHANIbHBIMU JaHHBIMHU,
BKJIIOUAsl CHCTEMATH3AIUI0, HAKOIUICHHE, XpaHeHnue, KOMOMHUPOBaHKe, YTOUHEHHE (OOHOBIIEHUE,
W3MEHEHHUE), HCIOJb30BaHUE, pPACIpOCTpaHeHHEe (B TOM 4YHCJE Tiepenady, OOe3JIMYHMBaHHE,
OJIOKMPOBaHKE, YHUYTOXKEHHE MMEPCOHATBHBIX TAHHBIX.

3ammTa NepCOHATbHBIX TaHHBIX — JIEATEIbHOCTh YITOJTHOMOYEHHBIX JIUII IO 00ECTIEYEHHIO C
MOMOIIIBIO JIOKAIBHOTO PErylupOBaHUsS TOpsSAKa O0OpabOTKU TEepPCOHANBHBIX JaHHBIX U
obecrieueHre OPraHM3alMOHHO-TEXHUYECKUX MEp 3allUThl MHPOpPMAllUd OT HEMPaBOMEPHOTO
JOCTYMa, YHUYTOXKECHHs, MOAU(PUIMPOBAHUS, OIOKMPOBAHUS, KOMHUPOBAHHUS, IMPEIOCTABICHUS,
pacnpocTpaHeHusl.

Kondunennmanenas uHopmanuss — 310 uHGopManuss (B JOKYMEHTHPOBAaHHOM WU
AJIEKTPOHHOM BHJIE), JOCTYI K KOTOPOH OrpaHMYUBAETCS B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanum.

1. Z[OKyMeHTI)I, coaepkalme CBEACHUA, COCTABJIAKINUE MEPCOHAJIBbHBIC TaHHbIC

2.1. JIOKyMeHTBI, COJep)Kalllhue CBEICHUs, HEOOXOIUMBIC JIsi 3aKIFOYCHHS], U3MCHECHHs WU
IpeKpalleHus TPYA0BOro JOroBopa ¢ pabOTHUKOM:

- IacIopT;

- IOKYMEHTHI 00 00pa30BaHUM, KBATUPHUKAIINH;

-MEJMIIMHCKAsT KHIKKA ¢ METUIITHCKUM 3aKIIIOYCHUEM 00 OTCYTCTBUU MPOTHUBOTIOKA3aHUH

JUISL 3aHATHS] KOHKPETHBIM BUJIOM JIEATEIbHOCTH B 00pa30BaTEIbHOM YUPEKICHUH;

- CTPaxOBOE€ CBUJETENHCTBO IOCYJapPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHUS;

- UHH;

- TOKYMEHTbI BOMHCKOI'O y4eTa;

- TOKYMEHTHI O CYIUMOCTH.



2.2. JIOKyMEHTBI, COZEpXKallhe CBEAEHUS, HEOOXOAUMBbIE Uil NPENOCTaBICHHUsS pPaOOTHUKY
rapaHTU U KOMIIEHCAlU, YCTAHOBIICHHBIX JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM:
- TOKYMEHTBI O COCTaBE CEMbH;
- TOKYMEHTHI 0 OEPEMEHHOCTH paOOTHUIIHI,
- TOKYMEHTBI O BO3PACTE MAJIOJIETHUX JIE€TEH;
- TOKYMEHTBI 0 MecTe 00y4eHHUs JETEH.
2.3. JIoKyMeHTbI, COZep Kallie CBEICHHs, HEOOXOQUMbIE A pealu3allMd KOHCTUTYLIHOHHOTO
IIpaBa Ha MOJy4eHHE OO0IIero oOpa3oBaHus, B TOM YMCIIE 3aKJIIOUEHUS JOrOBOpa C POAUTEIIMU
(3aKOHHBIMHU IIPEJICTABUTEIISIMH):
- JOKYMEHTBI, yIOCTOBEPAIOLINI JUUYHOCTh 00y4aromerocs (CBUAETENLCTBO O POXKACHUU
WM 11aCIOPT);
-TOKYMEHT O TOJy4eHUH OoOpa3oBaHUs, HEOOXOIMMOro sl HOCTYIUIGHUS B
COOTBETCTBYIOIIHUI KJIacc (JINUHOE JIETI0);
-MEULMHCKas KapTa;
- CIIpaBKa O MECTE MPOKUBAHMUSL.
2.4. JIOKyMEHTBI, COZIEpKallle CBEJEHHs, HEOOXOAUMBIE JUIsl MIPEJOCTaBIECHUS 00y4aroLeMycs
rapaHTUi ¥ KOMIIEHCAIlMH, YCTAHOBJICHHBIX EHCTBYIOIINUM 3aKOHOAATEIbCTBOM:
- JOKyMEHTBI O COCTaBE CEMbU;
-IOKYMEHTbl O COCTOSIHUM 3/10pOBbs (CBeAE€HHS 00 MHBAIMIHOCTH, O HAIUYUU
XPOHUYECKHX 3a00JI€BaHUH U T.11.);
-IOKYMEHTbI, IOATBEPKAAIOIIKE IPABO HA JIOIIOJHUTENIbHbIE FAPAaHTUU U KOMIIEHCALIUU 110
OIpENICJIEHHbIM OCHOBAHUSAM, IPEIyCMOTPEHHbIM 3aKOHOJATEIbCTBOM  (POAMTENH-
MHBAJIN/Ibl, HETIOJIHASL CEMbSI, pEOEHOK-CUPOTA U T.I1.)

I11. Coop 1 00padoTKa NepcoHATBbHBIX JAHHBIX JAHHOI0 PA0OTHUKA

3.1. [lepcoHanbHble aHHbIE PaOOTHUKA OTHOCATCA K KOH(PHUACHLUUAILHONW HH(pOpMAIUH.
Jia  nuna, TOMYYMBIIEr0 JOCTYH K IE€PCOHAIbHBIM JIaHHBIM, OOS3aTENIbHBIM  SIBJISETCS
TpeOOBaHUE HE JOMYCKaTh PaclpocTpaHeHHEe NaHHOW mH(opmarmu 0e3 coriacus pabOTHHKA, a
TaKXe MPpU HAJMYUU MHOTO 3aKOHHOTO OCHOBaHUsA. TpeOoBaHMs mpu 0O0pabOTKe MEPCOHAIBHBIX
JAHHBIX pa0OTHHMKA yCTaHOBIEHBI CT. 86 TpynoBoro konekca P® u He mojiexat U3MEHEHUIO U
UCKIJTIOUEHHUIO.

3.2. B memsax obecrnieyeHust mpaB U cBoOOJ ueioBeka W rpaxkaanuHa OY mpu ob6paboTke
NEPCOHAIBHBIX JaHHBIX paO0OTHHKA 0053aHO COOMIOIATh CleyoNue oo1me TpeOGoBaHus:

3.2.1. OOGpaboTka TmEpPCOHANbHBIX JAaHHBIX pPaOOTHHKA MOXET  OCYLIECTBIATHCS
UCKJTIOUUTENIFHO B LEJsIX oOecreueHHst COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, 00YYeHMM U MPOJBMKEHUU IO cIyk0e, obecriedeHus TMYHON 0e301acHOCTH, KOHTPOJIS
NeSITeIbHOCTH, KOJIMYECTBA M KauyecTBa BBIMOJHAEMON pabOThl M OOECledYeHHs COXPAaHHOCTH
umyiectsa OY, paboTHHKA U TPETHUX JIMII.

3.2.2. Ob6paboTKka MEPCOHATBHBIX JAHHBIX MOXKET OCYILECTBIISATHCS U CTaTUCTHUYECKUX
WIA WHBIX HAYYHBIX M CIY)KEOHBIX IeNlell TpU YCIOBUU 00S3aTEILHOTO 00E3TUYNBaAHUS
NEPCOHAIbHBIX JIaHHBIX.

3.2.3. Uudopmanusi 0 NepcoOHATbHBIX JaHHBIX paOOTHUKA MPEIOCTABISAETCS LIKOJIE YCTHO,
a100 MyTeM 3alOJHEHUs PAa3TUYHBIX AHKET, ONMPOCHBIX JIUCTOB, KOTOPBIE XPAHATCA B JIMYHOM
nene. Ecnu mepcoHanbHbIe TaHHBIE PA0OTHUKA BO3MOXKHO TTOIYYUTH TOJIBKO Y TPETHEH CTOPOHHI,
TO pabOTHUK JIOJDKEH OBITh YBEIOMJICH 00 3TOM HE MEHEee 4eM 3a TpH pabouux JHS U OT HEro
JOJIKHO OBITh MOJY4YEHO MHUCbMEHHOE corjacue (JM0O0 MUCbMEHHBIM OTKa3), KOTopoe pabOTHHUK
JOJDKEH JaTh B TEYEHHE IMATH pPadOYMX JHEH C MOMEHTa MOJYYEeHHs COOTBETCTBYIOILEIO
yBeoMiieHus. B mucbMeHHOM yBepomiieHun OY B nuie aupekTopa cooOInaeT paboTHUKY O
LEJIsAX, MIPenoIaraeMbIX HCTOYHHUKAX U CIIOCO0AaX MOJydYeHUs EPCOHANIBHBIX JIaHHBIX, XapaKTepe
MO/IeXKAIINX TTOTYyUYEHUIO TIEPCOHATBHBIX AaHHBIX (HampuMmep, opopmieHue 3ampoca B yaeOHOe
3aBeJIeHHE O TOJIMHHOCTH JOKyMEHTa 00 oOpa3oBaHMM M T.I.) M TOCIEICTBHAX OTKas3a
paboTHUKA AaTh MUCbMEHHOE COTrIacue Ha MX MOJyYyeHHeE.

3.2.4. Illkona He HMeeT MpaBO IMOJyyaThb M 00pabaThiBaTh MEPCOHAJIbHBIC JaHHBIE
pabOTHHWKA, Kacalolrecs PacoBOM, HAIMOHAIBHOW MPUHAIJIC)KHOCTH, MOJUTHYECKUX B3TIISIOB,
PENUTHO3HBIX WK (PUIocoPCKux yOekKICHUU, COCTOSHHUS 3I0pOBbs, W YACTHOW KHU3HU. B
Cllyyasix, HEOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIIEHUI, B COOTBETCTBUU CO



cratbeii 24 Konctutrymuu Poccuiickoit @Pepepanum paboroparesb BIpaBe IMOMydaTh |
00pabaTrhIBaTh TaHHBIC O YACTHOW KU3HU paOOTHUKA TOJBKO C €r0 MUCHbMEHHOTO COTJIACHSI.

3.2.5. llkoma HEe wWMeeT mpaBa TMoOdy4aTh M 0OpabaThIBaTh TMEPCOHAIBHBIC IaHHBIC
pabOTHMKAa O €ro 4JIeHCTBE B OOIIECTBEHHBIX OOBEIMHEHHAX WIM €ro MnpodCOr3HOM
NESTEIbHOCTH, 32 UCKIIIOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX (efepatbHbIMU 3aKOHAMHU.

3.2.6. Ilpu npuHATHM pELIEHUM, 3aTParuBalOIIUX MHTEPEChl paOOTHHUKA, LIKOJIA HE UMEET
IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYYEHHBIX HMCKIIIOUUTEIBHO B
pe3yJbTaTe UX aBTOMATU3UPOBAHHONW 00PaOOTKU MIIM SJIEKTPOHHOTO MOJTYYSHHS.

3.3. Ilpu mocrymieHnn Ha paboTy pabOTHUK MPEIOCTABISACT IINKOJE CIEIYIOIIHE
JIOKYMEHTBI, COJIeprKallie MepcoHaIbHble JaHHbIE O cebe:

- IaCIOPT WJIM UHOU JOKYMEHT, YJOCTOBEPSIIOIINNA JTUYHOCTb;

- TPYIOBYIO KHUXKKY, 32 MCKJIIOUEHHUEM CIIy4aeB, KOI/Ia TPYJOBOW JOrOBOP 3aKIIOYAETCS
BIIEPBbIC WM PAOOTHUK MOCTYNAET Ha paboTy Ha YCIOBUAX COBMECTUTEIILCTBA,

- CTPaxoBO€ CBUJIETENICTBO T'OCYJaPCTBEHHOI'O IEHCHOHHOTO CTPaXOBaHUs;

- JOKYMEHTBHI BOMHCKOTO y4yeTa — JJIsi BOGHHOOOSI3aHHBIX U JIUI], TIOJUICKAIINX MPU3BIBY Ha
BOEHHYIO CITYXOY;

- JOKyMEHT 00 00pa30BaHWH, O KBATMU(UKAINHA WIM HATHYUN CHEIHATIbHBIX 3HAHUHA TPU
MOCTYIUIEHUHU Ha paboTy, TPeOYIONIYIO CIIEIUAIbHBIX 3HAHUN WM CTIeUaTbHON MOITOTOBKY;

- CIIPaBKYy O CYJIUMOCTH.

3.4. 3ampemaercs TpebOBaTh OT JIMIA, MOCTYHAIOUIET0 Ha paboOTy, HOKYMEHTHl TOMHUMO
MPEeIyCMOTPEHHBIX TpyaoBBEIM KonekcoM Poccuiickoit ®denepanuu, WHBIMU (eaepaTbHBIMU
3akoHaMmu, ykazamu [Ipesunenta Poccuiickoit denepanuu u nocraHoBiueHusMu [IpaButenscTBa
Poccuiickoit @enepanuu.

3.5. Ilpu 3akiaio4eHHH TPYIOBOTO JOTOBOpPa U B XOJA€ TPYIOBOW J€ATEIBHOCTH IS
oOecrieyeHHss TapaHTUH M KOMIIEHCAllMii paOOTHHKY, YCTAHOBJIEHHBIX JE€HCTBYIOLIUM
3aKOHOJATEIbCTBOM, MOXET BO3HHUKHYTh HEOOXOJAWMOCTh B TMPEJOCTABICHUU PaOOTHUKOM
JIOKYMEHTOB:

- 0 BO3pacrTe JIeTeH;

- 0 OEPEeMEHHOCTH >KEHIIUHBI;

- 00 UHBAJIUAHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HEOOXOAMMOCTH YX0/1a 32 OOJIbHBIM YWICHOM CEMbH;

- IpOYHE.

3.6. Ilocne Toro, kak OyJeT NPUHSTO PELIEHUE O ITpHeMe Ha paboTy, a TaKKe BIOCIEICTBUU
B IIPOLECCE TPYAOBOM IEATENBHOCTH, K JOKYMEHTaM, COJAEP)KAIUM IEPCOHAIBHBIE JAaHHbIE
paboTHHKa, OYIyT OTHOCUTHCS:

- TPYZAOBOM JOTOBOpP;

- IOTIOJTHUTEJIbHBIE COTIAIlIEHUs K TPYI0BOMY JOTOBOPY;

- IpUKa3 O pueMe Ha paboTy;

- IPUKa3bl O MOOLIPEHUAX U B3BICKAHUSIX;

- MEIUIIUHCKUE TOKYMEHTBI;

- MpUKa3bl 00 U3BMEHEHUH YCIOBUH TPYIOBOTO IOTOBOPA;

- KapTouka yHuuupoBaHHoil popmel T-2, yTBepskIeHHas MOCTaHOBIeHUEM [ ockoMcTara
Poccun ot 05.01.2004 Nel;

- Ipyrue JOKYMEHTHI.

V. Coop u 00padoTKa NepcoHANIBHBIX JAHHBIX 00y4aloLIerocs

4.1. Bce nepcoHanbHbIE JaHHBIE HECOBEPIICHHOIETHETO 00YJAIOIMIErocs A0 MOMyUYeHUsT UM
OCHOBHOTO 0011ero 00pa3oBaHUSi MOXKHO IIOJIy4aTh TOJBKO Yy €ro pojuTenell (3aKOHHBIX
npencraButeneit). Ecniu mepcoHanbHbIe NaHHBIE 00YYaIOMIerocsi BOZMOXKHO MOIYYUTh TOJBKO Y
TPEThEH CTOPOHBI, TO POAUTEIHN (3aKOHHBIC TPEACTABUTENH) OOYJaIOMmErocsl TOJDKHBI OBITh
yBeIOMJICHBI 00 3TOM 3apaHee. OT HUX JOJKHO OBITh MOJYYEHO MHCHbMEHHOE COTJIAIeHHe Ha
MOJTY4eHHUE TIEPCOHATBHBIX JAHHBIX OT TPEThe CTOpOHBI. Ponurenu (3aKOHHBIE TIPEICTABUTEIIN)
o0yJaromierocsi JOKHBI ObITh MPOMH(POPMUPOBAHBI O IEISAX, MPEANOIATAEMBIX HCTOYHHKAX U



croco0ax MOJTy4eHHUs! NMEePCOHATIBHBIX JAHHBIX, a TAKXKE O XapakTepe MOIKAIIUX MOJy4YCHHIO
NEPCOHANBHBIX JAHHBIX U MOCIEACTBHUIX OTKa3a AaTh MHUCbMEHHOE COTIacHe Ha UX MOJIyYeHHE.

4.2. Bce nepcoHanbHBIE JaHHBIE HECOBEPIIEHHOJIETHETO 00YJarOIIErocs Mocie MoaydeHUs
UM OCHOBHOT'O 00IIer0 00pa30BaHUs WM COBEPUICHHOJIETHETO 00YJaIOMIEr0Css MOXKHO MOJIy4aTh
TOJIbKO Y Hero camoro. Eciin nepcoHanbHble JaHHbIE TAKOrO 00y4aroIlerocss BO3MOXKHO MOJIy4YUTh
TOJILKO Y TPEThEe CTOPOHBI, OT OH JIOJDKEH OBITh YBEAOMIJIEH 00 3TOM 3apaHee. OT HEro J0IKHO
ObITH IOJIyUEHO IHMCbMEHHOE COIJIaCHE Ha IOJY4YE€HHE IEePCOHAIBHBIX JaHHBIX OT TpPETheil
cToponbl. Takoi oOy4aromuicss AOJDKEH ObITh MPOMH(POPMHUPOBAH O LENSIX, MPEANOJIaraeMbIX
MCTOYHUKAX JAHHBIX, a TAK)KE O XapaKkTepe MOMISKAIINX MOIYYSHHIO TEPCOHATBHBIX JTaHHBIX U
HOCJIEICTBUSIX OTKa3a AaTh IMCbMEHHOE COIJIacHe Ha UX MOJIyYeHHE.

4.3. B cootBerctBum co c1.24 Koncruryuu PO OV Bnpase ocymecTBisTs cOop, epeaaqy,
YHUYTO)KEHUE, XpaHEHHE, UCTIO0JIb30BaHNE HH(POPMALIUU O MOJUTHUECKUX, PETUTHO3HBIX, APYTHX
yOeXKIeHNI YacTHOW J>KW3HU, a Takke HWHPOpPMAaluU, Hapyllamolleid TalHy IepenucKy,
TesIe()OHHBIX IIEPEroBOPOB, OYTOBBIX, TeJIErpadHbIX U MHBIX COOOIIEHNH 00YyYarolerocs ¢ ero
IIACBMEHHOT'O coriacus (cormacus poauTenen (3aKOHHBIX IIpeICTaBUTENIEH)
HECOBEPLICHHOJIETHETO O0Yy4aroIlerocss 10 IMOJIy4eHUs] UM OCHOBHOIO oOIIero oOpa3oBaHUs),
dbopma omnpenensiercs 4.4 c1.9 denepanpHoro 3akoHa «O 3anuTe MEPCOHATBHBIX JAHHBIX)» WIH
Ha OCHOBaHHUHM CyJ€OHOr0 pereHHMs.

V. XpaHeHue 1 321UTA MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB U 00y4alOIINXCS

5.1. IlepcoHayibHble JAaHHbIE PAOOTHUKOB XpaHATCS Ha OyMaXKHBIX HOCUTENAX, B
NOMEMICHUAX IKOJMbl B mKadax u ceddax. Jlmunsie gema u Kaprouyku T-2 yBOJEHHBIX
paOOTHUKOB JO MCTEYEHHUS TEKYyLIero KaJeHJapHOro Troja XpaHsaTcs B ceide, a 3areM
NEepEeJaloTCs B apXUB IIKOJIBL.

5.2.IlepcoHanbHble JaHHBIE OOYYArOIErocsi OTPAXKAKTCS B €ro JIMYHOM Jejie, KOTOpoe
3aroJIHsIEeTCs I0CIIE U3/1aHUs NIPUKa3a O €ro 3a4UCIIEHUH B IIKouy. JInunble aena oOyyaromuxcs B
anaBUTHOM TMoOpsAaKe (HOPMUPYIOTCS B IMamKax KJIaccoB, KOTOPbIE XPaHATCA B CIELUAIBHO
000pyIOBaHHBIX MIKa(ax.

5.3. KoHkpeTHble OO0S3aHHOCTH 10 BEJCHMIO, XPAaHEHHIO JHMYHBIX [l pPabOTHHUKOB,
3al0JHEHNUI0, XPAaHEHUIO U BBIJA4€ TPYAOBBIX KHIKEK, HHBIX JOKYMEHTOB, OTPaKaIOIIUX
NEepCOHANbHbIE JaHHbIE PA0OTHUKOB, B TOM 4YHCJIE€ IO XPAHEHUIO JIMYHBIX JIe] YBOJIEHHBIX
pabOTHUKOB, BO3JIaratoTCs Ha JI€IOMPOU3BOIUTEINSI LIKOJIBI.

54. B OTHOIEHHMHM HEKOTOPBIX JAOKYMEHTOB [JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanui MOTyT OBITh YCTAHOBJIEHBI HHBIE TpPeOOBaHMSI XpaHEHUS, YEM
IpelycMOTpeHO HacTosiuuM llonokenumem. B Takux ciydasx cleayeT pyKOBOJCTBOBATBCS
IpaBUJIaMH, YCTaHOBJIEHHBIMH COOTBETCTBYIOIIIMM HOPMATHUBHBIM aKTOM.

5.5. TlepcoHanbHble JaHHbIE PAOOTHHMKOB, XPAHSIIMECS B JJIEKTPOHHOM BHJE, MOIJIEXKAT
3allUTe MPOrpaMMHBIMU cpeacTBaMU. K HHM OTHOCSATCS pasrpaHWyeHHs] MpaB JoCTyHa K
ANIEKTPOHHBIM pecypcaM, MapojibHas HICHTU(UKAIUSA IOJIb30BaTENEeH 3JIEKTPOHHOM CHCTEMBbI
JOKYyMEHTOO0OpOTa W  TaposibHasg  WJCHTHU(PUKAIUS  TMOJb30BaTelied NpuU  BXOJAE B
UHPOpMaLMOHHYIO cucTeMy. Ilox pasrpaHudeHueM mpaB JOCTyHa  IOJApa3yMeBaeTcs
OpraHu3ainus JocTyrna paOOTHUKOB IIKOJIBI TOJBKO K TOMY CErMEHTY HMH(OpManuu, KOTOpPbII
HE00XO0/UM JUIs BBIIIOJHEHHUS CBOUX CIIY)KEOHBIX oOsi3aHHOCTeH. KaknoMy paOOTHHKY IIKOJBI,
UMEIOUIEMY JIOCTYI K OJJIEKTpOHHOW 0a3e MepCOHANbHBIX JaHHBIX, Ha3HA4YaeTcs €ro
WHIVBUAYAJIBHBII JIOTMH A BXOJAa B CHUCTEMY M YHHUKaJbHBIA IapoOjb, U3BECTHBIM TOJIBKO
camMoMy ToJib30Batento. PaboTHUKaM 3amperniaercs pasrianarbh YHUKaIbHbIE TApoIH I BXOJa B
CUCTEMY.

V1. 3amura undopManuu o NepcoHAIbHBIX JaHHBIX

6.1. CoTpyIHHMKHM ILIKOJIBI, HMEIOIIME JOCTYNl K TIEePCOHAIBHBIM JaHHBIM, OOs3aHBI
MPUHUMATh HEOOXOMMbIE OPTaHU3allMOHHBIE U TEXHUYECKHE MEpPbI /7Sl 3aIUThI MEPCOHATBHBIX
JAQHHBIX OT HENPaBOMEPHOIO WM  CIYy4alHOTO  JOCTyNla K HHUM, YHUYTOXEHUS,
MonupuurpoBaHus, OJIOKMPOBAHMS, KOMHMPOBAHMS, PACHPOCTPAHEHUs, a TaKKe OT HHBIX
HEMPaBOMEPHBIX JACHCTBUI B OTHOIIEHUH JaHHOH WH(OpMAIIHH.



6.2. OTBETCTBEHHBIH 3a pabOTy C KOMITBIOTEPaMHU, 3a pPaboTy B ceTn IHTEepHET, 3a paboTy C
CalTOM HIKOJIBI OCYIIECTBIISCT:

- OrpaHUYEHUE CETEBOr0 JOCTYyMa JUIsl ONPE/IeICHHBIX M0JIb30BaTeNeH;

- OpraHu3alyi0 KOHTPOJSI TEXHUYECKOTO COCTOSHUS KOMIBIOTEPHONW TEXHUKH U ypPOBHEH
3alUTHl U BOCCTAHOBJICHUS WH(OPMALIUU;

- IPOBEJICHHE PETYJISIPHOTO KOMUPOBAHMS MHPOPMAITUN HA HOCHTEIH, CO3/IaHUE PE3CPBHBIX
KOIHU 0c000 BaXHOUM MH(POPMAIIHH;

- BEJCHME ayJWTa JCUCTBUI IOJIb30BaTeNel U CBOEBpEeMEHHOE OOHapyxkeHHe (hakToB
HECAHKIMOHUPOBAHHOTO JOCTYIA K HH(POpMAIIHH.

6.3. PaGoTHUKH IIKOJIBI, UMEIOIINE AOCTYI K MEPCOHAIbHBIM JaHHBIM, IPU MOJIb30BAHUU
JIOCTYIIOM B ceTh VHTEepHET 00s3aHbl NMPHUHUMATh MAaKCHMAlbHBIE MEphl 1O OO0ECIICYCHHIO
0e30MacHOCTH:

- UCIOJIL30BaTh AHTUBHUPYCHOE MPOrpaMMHOE obOecriedeHrue (C perysipHbIM OOHOBICHHEM
BHUPYCOB);

- He JI0NycKaTh paboTaTh Ha CBOE aBTOMATH3MPOBAHHOE paboyee MECTO JIHUI, HE MMEIOINX
IpaBa JOCTyNa K IaHHBIM;

- HE OCTaBIIATh HE 3a0JIOKUPOBAHHBIM CBOW KOMIIBIOTEP B Hepabouee Bpemsi;

- CBOEBPEMEHHO COO0IIaTh OTBETCTBEHHOMY 3a pabOTy ¢ KOMIIbIOTEpaMu O ciydasx cOos B
paboTe ceTu, mapoTbHON MICHTU(UKAIINA U T.1I.

VI1I. Ilepenaya nepcoHaTbHBIX JAHHBIX PA0OTHUKOB H 00y4YaI0IIMXCS

7.1. Ilpu mepemaue MNEePCOHAIBHBIX JAaHHBIX PAOOTHUKHU IIKOJIBI, MMEIOIIME JOCTYN K
MEPCOHAIBHBIM JIaHHBIM, JTOJKHBI COOJIIOIATh CIENYIOIINe TPeOOBaHHUS:

7.1.1. He coo0mare nepcoHaibHbIEe JaHHBIE PA0OTHUKA U 00YUYaIOIIETroCs TPEThel CTOPOHE
0e3 MUCbMEHHOT0 corfacusi paboTHHKA, 00YyYaroIIerocs, poauTeneil (3aKOHHBIX peCTaBUTeNeH )
o0yyJaromerocs, 3a UCKJIIOUEHHEM CIIydaeB, KOTJla 3TO HEOOXOAWMO B IENSAX HMPEIyHpekKICHUS
yrpo3bl KU3HU UM 3I0pPOBbI0 pabOTHHMKA W OOydarolmerocsi, a Takke B APYTUX Clydasx,
PeyCMOTPEHHBIX TpymoBEIM KojekcoMm Poccuiickoit denepanuu wim MHBIMA (eaepabHBIMU
3aKOHaMHU.

VYuuteiBas, uro TpynoBoil koumekc Poccmiickonn ®enepauuy He onpenenser KpUTEPHUH
CUTYallUi, MPEeACTaBIAIONUX YIPO3y *KHU3HU WM 310pOBbI0 paboTHHMKA U oOydaromerocs, OY B
KaKJIOM KOHKPETHOM CIly4yae JeJIaeT CaMOCTOSITENIbHYIO OLIEHKY CEphe3HOCTH, HEMHUHYEMOCTH,
CTereHu Takoi yrposbl. Ecim ke nuio, oOpaTuBIIeecs € 3alpoCcOM, HE YIOJIHOMOYEHO
(denepanbHBIM 3aKOHOM Ha IMOJIyY€HHE NMEPCOHAIBHBIX JIaHHBIX pabOTHHKA WM O0y4arouierocs,
a100 OTCYTCTBYeT HHUCbMEHHOE corjacue paboTHHMKa, OOydarollerocs WM €ro poauTenei
(3aKOHHBIX TPEJCTABUTENIEH) Ha TPEIOCTaBIECHUWE €ro IEePCOHAIBHBIX CBEIECHUU, JUOO0 TIO
MHeHHI0 OV OTCYTCTBYET yrpo3a >KM3HM WIH 370pPOBBIO pabOTHHKA MM oOyuatomemycs, OY
o0s13aHa 0TKa3aTh B IIPEIOCTABICHUY NIEPCOHANIBHBIX JAHHBIX JIUILY.

7.1.2. He cooOmate nepcoHajibHble JaHHbIE PA0OTHUKA U 00YYaIOLIErocsi B KOMMEPYECKHX
Hensix 6e3 ero NUCbMEHHOTO COTJIacusl.

7.1.3. IlpenynpenuTs JHI, TOIY4YaAIOUIMX TMEPCOHANbHBIE JIaHHBIE paOOTHHKA W
oOyuJaroierocsi, 0 TOM, 4TO 3TH JaHHbIE MOTYT OBITh MCIIOJIb30BAHBI JIUIIb B LIEJAX, A KOTOPBIX
OHHU COOOIIEHBI.

7.1.4. OcyniecTBIATh NIepeaavyy NepCOHAIBHBIX TaHHBIX B MPEIeNIaxX MKOJbI B COOTBETCTBUHU
¢ HactosmuM [lonoxeHnem.

7.1.5. He 3anpammBaTh HHPOPMAIIHIO O COCTOSTHUU 37]0pPOBbsS PabOTHHKA, 32 HCKITIOUEHUEM
TeX CBEICHUH, KOTOpPHIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTU BBIMOJIHEHHUS DPAOOTHHKOM
TPYAOBON (YHKIUH.

7.1.6. TlepenmaBaTh TmepcOHanIbHBIC [aHHBIE PAOOTHUKA TMPEACTABUTENIO0 pabOTHUKA B
MOpSIIKE, YCTAHOBJIEHHOM TpynoBeiM Kkojekcom Poccuiickont ®Deaepanuv ¥ HACTOSIIUM
[TonokeHneM, W OTrpaHUYMBATH 3Ty WH(GOPMAIMIO TOJIBKO TEMH IEPCOHAIBHBIMU JTaHHBIMU
paboTHHUKA, KOTOPbIE HEOOXOAMMBI JIJISl BBINIOJIHEHUS YKA3aHHBIM NpEeACTaBUTEEM ero QyHKIUH.

7.2. BHyTpeHHHUIi JOCTYI K MEPCOHATBHBIM JaHHBIM paOOTHUKOB.

[IpaBo nocTtynma K MepcOHalIbHBIM JaHHBIM pPAOOTHHKA ©O€3 MOJy4YeHHsS CHEelHaIbHOTO
pa3peleHus: UMEIOT:

- IUPEKTOP LIKOJIbI;



- OTBETCTBEHHBIN 3a pabOTy C KOMMBIOTEpaMH, 3a paboty B cetu MHTepHET, 3a paboTy ¢
CaiiTOM IIIKOJIBL,

- IpejcenaTess NpodCco3HOro KOMUTETA;

- pykoBoauTenu mnpeaMeTHbix MO (TOJNBKO K MEPCOHANBbHBIM JaHHBIM IE€IarornuecKux
PabOTHHUKOB CBOEH 00pa30BaTEIbLHOM 00JIaCTH);

- caM pabOTHHK, HOCUTEIIb JAHHBIX.

7.3. BHyTpeHHHM# JOCTYyN K NMEPCOHAJIBHBIM JaHHBIM OOYYaIOIIMXCS W UX poAMTENel 0e3
MOJIYYSHUS CIIEIUATIBHOTO Pa3pelICHUs] UMEIOT:

- IUPEKTOP IIKOJIbI;

- npencenarenb CoBera npoduIaKTUKKA O€3HAA30PHOCTH M MPaBOHAPYIICHUN cpeau
00yYaroUXCsl IIKOJIbL;

- OTBETCTBEHHBIN 32 MUTAHUE;

- KJIACCHBIC PYKOBOJIUTENH (TOJIBKO K MEPCOHAIBHBIM JTAHHBIM OOYUYAIONIUXCSI U POJUTEICH
CBOETO KJ1acca).

7.4. Ilo TuCbMEHHOMY 3aMpocy, Ha OCHOBAHHMH IPHUKa3a PyKOBOAUTENSI 00pa30BaATEIBLHOIO
YUpEXKJIEHUS, K MePCOHATbHBIM JaHHBIM PAa0OTHUKOB U OOYYAIOUIMXCS MOTYT OBITh JTOMYIICHbI
JUIA B TIpE/iesiax CBOEH KOMIIETEHIIUH.

7.5. Bremnuii nocryi.

K umcny maccoBbix morpeOuteneil mepCcoOHANbHBIX JTAHHBIX BHE IIKOJBI MOXHO OTHECTH
roCcy/apCTBEHHbIE M HETOCYAAPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE WHCIIEKIUY;

- IPAaBOOXPAHUTEIbHBIE OPTaHbl;

- OpraHbl CTATUCTUKH;

- CTPaxOBBIEC ar€HTCTBA;

- BOGHKOMATHI;

- OpraHbl COIIMAILHOTO CTPaXOBAHUS;

- ICHCUOHHBIE (POH/IBI;

- IO/Ipa3/IeICHUs] MyHHUIIUITAILHBIX OPTaHOB YIIPABJICHHUS.

7.6. lpyrue opranusaiuu.

Ceenenusi 0 paboTalOIIEM COTPYIHUKE WM YK€ YBOJIECHHOM, 0OydYaromeMcsl YUeHUKE WU
3aKOHYMBIIEM OOY4YeHHE MOTYT OBITh MPEJOCTABICHBI JPYrol OpraHU3alMH TOJBKO C
MUCHPMEHHOTO 3alpoca Ha OIaHKe OpraHu3aldd ¢ MPUIIOKEHUEM KOIWU 3asBICHUs] PabOTHHKA,
oOyyJaromierocss WM 3aKOHYMBIIETO oOydeHwe. OTBEThl Ha THUCHMEHHBIC 3aIPOCHI JIPYTHUX
OpraHu3alil U y4peXJeHU B MpeAenax WX KOMIIETEHLIMH M MIPeIOCTaBICHHBIX MOIHOMOYUMN
JAI0TCSl B MUChbMEHHOW (popme Ha OJaHKe IMIKOJBI U B TOM OOBEME, KOTOPBIM IO3BOJIIET HE
pasriamnarh U3JIUITHIN 00beM NEPCOHANBHBIX CBEJICHUI 0 paOOTHHUKAX U 00YYarOIINXCS.

7.7. POICTBEHHHUKH U YWiIEHBI CEMEM.

[lepconanbHple AaHHBIE MOTYT OBITh MPEAOCTABICHBI POJCTBEHHHKAM WM YJEHAM €ro
CEMbHU TOJILKO C MUChbMEHHOTO Pa3pelIeHus] caMoro pabOTHHUKA.

7.8. TpeboBanus m.5.1. IlonoxkeHus HEe TOJUIEKAT W3MEHEHHUIO, WCKIIOYCHHIO, TaK Kak
SIBJISIFOTCSL 00513aT€NIbHBIMU JUIsI CTOPOH TPYAOBBIX OTHOIIEHWN Ha ocHOBaHUHU cT. 88 TpymoBoro
konekca Poccuniickoit denepanuu.

VIll. O6si3anHOCTH paGoTHHKA U padoToaaTeisi

8.1. B nensax obecrieueHHst JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX pAOOTHHUK 00sI3aH:

8.1.1. IIpu npueme Ha pabOTy MPEIOCTABUTH LIKOJIE MMOJTHbIE TOCTOBEPHBIE JaHHbIE O cebe.

8.1.2. B cnyuae U3MEHEHHsS CBEIEHUMN, COCTABISIOIIMX IEPCOHAIBHBIE JIaHHBIE,
CBOEBPEMEHHO B CPOK, HE MPEBBIMAIONIUN 5 pabounx AHEH, IpeJoCTaBUTh JaHHYIO0 HH(OPMALIHIO
aJIMUHUCTPAIMU ILKOJBI.

8.2. lna obecrieyeHs] TOCTOBEPHOCTH MEPCOHAIBHBIX JIAHHBIX OOYyYarolIUecs, POIUTENH
(3aKOHHBIE MTPECTABUTENN) HECOBEPIIEHHOJIETHUX 00YJaOLINXCS A0 TOTYYE€HUS UMH OCHOBHOTO
o01rero oOpa3oBaHus 00sI3aHbI:

8.2.1. IlpenoctaBnsate OY TouHbIe CBeEHUS O ceOe (CBOMX HECOBEPIICHHONETHUX JIETX).

8.2.2. B ciyyae W3MEHEHUS CBEICHHI, COCTABISAIONIMX MEPCOHAIbHBIC JIAHHBIC
COBEPIIICHHOJIETHETO OOYyYalomerocsi, OH O0s3aH B TEYCHHE Mecsia COoOOmUTh 00 3TOM
CEKpEeTapIo HIKOJIBI.



8.2.3. B ciyyae W3MEHEHHUs CBEICHUW, COCTABJISIONIMX TEPCOHAIbHBIE JaHHbBIC
o0OyJaromierocsi, poauTeNu (3aKOHHBIC MPEACTABUTEIN) HECOBEPIICHHOJIETHETO O0ydYaromierocs
JI0 TIOTYYEHHUsI UM OCHOBHOTO 00Iero oOpa3oBaHus 00s3aHBI B TCUCHHE MeECAIa COOOITUTH 00
3TOM aJIMHUHHCTPAIUH [ITKOJIBI.

8.3. IlpenocraBnenue paOOTHUKY WM OOy4aromeMyCs TapaHTHd W KOMIICHCAIIUM,

MPEAYCMOTPEHHBIX JIEUCTBYIOIIUM 3aKOHOJIATEIbCTBOM, OCYILIECTBIISAETCS C MOMEHTa
MIPEIOCTABIICHUSI COOTBETCTBYIOUINX CBEACHUN, €CIIM HWHOE HE MPEAYCMOTPEHO ACHCTBYIOIIMM
3aKOHOJATEILCTBOM.

8.4. OV obs3aHo:

8.4.1. OcymiecTBIIATH 3aITUTY NTEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.

8.4.2. O0ecrnieuynTh XpaHEHHUE MEPBUYHONW YUETHOM JOKYMEHTAIMH IO y4YeTy TpyAa M €ro
OILIaThl, K KOTOPOW B YaCTHOCTH, OTHOCSATCS JIOKYMEHTHI IO YUYETYy KaJIpOB, JOKYMEHTHI [10 YUETy
UCTIOJIb30BaHUS pabovero BpeMEHH U PacyeToB ¢ pAOOTHUKAMH I10 OIUIATe TPyAa U JIp.

8.4.3. Ilo nmucbMEeHHOMY 3asiBJICHUIO PAaOOTHHKA HE TO3JHEE TpeX pabouyux IHEH Co JHA
MOJIa4M ATOTO 3asBJICHUS BbIIATh KOMU JJOKYMEHTOB, CBSI3aHHBIX C €ro padoToil (KOMHMH MpHKa3a
0 mpueMe Ha paboTy, IPHUKA30B O IEpeBojax, Mpuka3a o0 YBOJIBHEHHUU C pabOThI; KOMHUIO U
BBIMIICKU W3 TPYJOBOW KHIKKH, O TIepruoje padoTel u Ap.). Komuu TOKyMEHTOB, CBSI3aHHBIX C
paboTOM, MOJDKHBI OBITh 3aBEpEHbl HAAJEKAIIUM O0pa3oM M MPEJOCTaBIATHCS PAOOTHUKY
0€3B03ME3THO.

IX. HpaBa Cyﬁ'beKTOB MNEPCOHAJTBHBLIX JaAHHBIX I10 odecnevYeHun1o 3alIMThI
MNEePCOHAJTBbHBIX JAHHBIX

9.1. B mensx oOecrneyeHHs 3alMThl MNEPCOHAJBHBIX MAAHHBIX, XpaHsamuxcs B OV,
paboTHHKH, 00yJArOIIUECs, POAUTENHN (3aKOHHBIC IPEJCTABUTEINN) UMEIOT MPABO Ha:

9.1.1. IlonHyro uHpoOpMaLKio 00 UX NEPCOHANBHBIX IaHHBIX U 00PaOOTKE 3TUX JaHHBIX.

9.1.2. CBoOOHBIN OecTIaTHBIN TOCTYIl K CBOMM MEPCOHAIBHBIM JTaHHBIM, BKIIFOYAs MIPaBO
Ha I[OJIydYeHHE KOMMH Jr000M 3amucH, cojepikalledl NepcoHalbHble JaHHble paOOTHHUKA, 3a
UCKJTFOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX (hefeparbHbIM 3aKOHOM.

9.1.3. OnpeneneHue CBOUX MpeACTaBUTENEH IS 3aIUThHI CBOUX NEPCOHATBHBIX TaHHBIX.

9.1.4. TpeOoBanue 00 HCKJIIOUEHUH WM UCHPABICHUM HEBEPHBIX WM HEMOJIHBIX
nepcoHaNbHbIX AaHHBIX. [Ipu oTkaze OY HCKIIOYUTH WIN UCTIPABUTh NEPCOHATIbHbIE JaHHbIE

pabOTHHKA MM 00YYArOIIErocsi OH MMEET MPaBO 3asBUTh B MUCBMEHHOU (popMe TupeKTopy
MIKOJBI O CBOEM HECOIJacuh C COOTBETCTBYIOIIMM OOOCHOBAHHMEM TaKOTO HECOTJIacHsl.
[lepcoHasibHBIE TaHHBIE OIIEHOYHOTO XapakTepa paOOTHUK, 00YJArOIIUICsS, pOAUTENH (3aKOHHBIE
NPEJCTaBUTENIN) UMEET MPaBO JOMOJIHUTH 3asBJICHUEM, BBIPAXKAIOIIMM €0 COOCTBEHHYIO TOUKY
3peHwsl.

9.1.5. TpeGoanue o0 wu3BemieHnn OVY Bcex UL, KOTOPbIM paHee OBbLIM COOOILEHBI
HEBEpHbIE WJIM HENOJHbIE NEPCOHAJIbHbIE JaHHblE paOOTHHKA WM oOyuaromerocs, 060 Bcex
NPOU3BEACHHBIX B HUX UCKJIIOUEHUSX, HCTIPABIICHHUSX WU JIOTIOTHEHUSX.

X. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, Pery/IMpYyIOLIHUX MoJly4yeHue, 00padoTKy U
3aIIMTY MePCOHAJbHBIX JaHHBIX

10.1. Jluma, BUHOBHbBIE B HApyIIEHHUH HOPM, PETYIUPYIOIIUX IOJydyeHHE, 00paboTKy MU
3aIlUTY MEPCOHAIBHBIX JAHHBIX Pa0OTHHUKA M O0y4YaIOUINXCs, IPUBJIEKAIOTCS K AUCHUITMHAPHOM
U MaTepuaJbHOM OTBETCTBEHHOCTH B IMOPAJKE, YCTAHOBJIEHHOM TpydoBBIM KOJEKCOM
Poccuiickoit ®enepanui U WHBIMH (eaepadbHBIMU 3aKOHAMM, a TaKKe MPHUBIEKAIOTCS K
IpaKAaHCKO-IIPABOBOM, AaJMUHUCTPATUBHOM U YIOJIOBHOM OTBETCTBEHHOCTHM B IOPSAJIKE,
YCTaHOBJIEHHOM (heZiepaibHbIMU 3aKOHAMHU.

Xl. 3akauuTtebHbIE MOJ0KEHU

11.1. Hacrosmee ITosoxenne cTymaeT B CHUIIy C MOMEHTA €r0 YTBEPAKIACHUS IPUKA30M JUPEKTOPA
no OV.
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